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Berkshire Regional Planning Commission (BRPC) 
 

EXECUTIVE DIRECTOR 
 

Application Process and Additional Information 

This search is being conducted by the Executive Director Search Committee, 
appointed by the Chair of BRPC. Please submit an electronic version of a cover 
letter, your resume, and a one-page statement of your management philosophy for 
leading a dynamic regional planning agency to the Executive Director Search 
Committee, Berkshire Regional Planning Commission, via our online application at 
https://berkshireplanning.org/ed_search_2025/. At this stage in the process, all 
submissions are confidential.

In accordance with the Massachusetts Open Meeting Law, initial work of considering 
and interviewing applicants will occur in executive session. Applications are 
protected from public disclosure under the Massachusetts Public Records Law. 
However, once finalists have been chosen – meaning at least two individuals to 
proceed onto the next level of consideration – those finalists must be considered in 
open session. Therefore, finalists should not expect that their applications will 
remain confidential at that stage. 
 
Salary is commensurate with experience, within the framework of the Commission’s 
annual budget. The full salary range for the position is $105,506 - $163,736. 
 
Starting date is negotiable but anticipated in early Spring of 2026. Application 
reviews begin January 10, 2026, and will continue until position is filled.  
 
BRPC seeks to build a diverse and experienced team and does not discriminate on 
the basis of race, ethnicity, age, or gender. 
 
 



This advertisement and the full position description can be found here: 
https://berkshireplanning.org/about/employment-internship-opportunities/ 

1 Fenn Street, Suite 201
Pittsfield, MA 01201 

T: (413) 442-1521 · F: (413) 442-1523 
TTY: 771 or (800) 439-2370 

berkshireplanning.org

Employment Opportunity 
EXECUTIVE DIRECTOR 

Berkshire Regional Planning Commission is seeking a highly qualified professional as its 
fourth Executive Director in nearly 60 years. This role provides organizational leadership, 
advances BRPC’s mission, and represents the agency as a trusted, unbiased regional 
resource. 
 
TO APPLY: Submit an online application via our website. Application review begins 
January 10, 2026, and will continue until the position is filled. 

GENERAL DESCRIPTION 
The Executive Director is responsible for a wide range of professional, managerial, and 
supervisory leadership at BRPC. As the organizational head, the Executive Director is 
critical to maintaining and building organizational effectiveness and implementing BRPC’s 
mission. The Executive Director will continue enhancing BRPC’s reputation within 
Berkshire County as a trusted resource of unbiased, professional information and 
assistance and a key regional and state player. The Executive Director supports the 
Commission members in discharging their duties in determining, establishing, and 
implementing BRPC policy and other related work, as required. This is a full-time, onsite 
position, with remote work as allowed under BRPC’s current telework policy. This position 
reports to the Commission and the Executive Committee. 
 
PRIMARY RESPONSIBILITIES

 Maintains a working knowledge of trends and significant developments in municipal 
and regional planning and governance and how they may impact the region. 

 Maintains and enhances BRPC’s reputation as a trusted, unbiased, professional 
resource and key regional player. 

 Provides leadership to the Commission and Executive Committee in determining, 
establishing, and implementing policy and in formulating and executing strategic 
plans aligned with regional and community needs. 

 Ensures BRPC’s compliance with federal and state laws and regulations and 
maintains sound fiscal practices that support the organization’s financial stability. 

 Represents BRPC to the public, media, and elected and appointed officials; 
advocates for adopted policies and regional positions. 

 Leads a diverse professional staff to achieve effective operations, professional 
development, and a high-quality working climate. 

 
ADDITIONAL RESPONSIBILITIES

 Serves on local, regional, and statewide committees and boards representing 
BRPC, Berkshire County, and/or western Massachusetts as assigned by 



This advertisement and the full position description can be found here: 
https://berkshireplanning.org/about/employment-internship-opportunities/ 

gubernatorial appointment, Commission recommendation, or professional 
judgment. 

 Responsible for managing BPC’s affiliated non-profit, Berkshires Tomorrow, Inc. 
 
MINIMUM QUALIFICATIONS 

Ten or more years of directly relevant community or regional planning experience 
with increasing supervisory and management responsibility.  

 Master’s degree or equivalent (11 years related experience); degree in planning or 
public administration strongly preferred. 
Knowledge of municipal and regional planning, public finance, budget 
development, personnel management, and laws/regulations affecting municipal 
and regional government. 

 Strong coalition-building, communication, and leadership abilities; sound judgment 
and ability to manage multiple priorities. 
Commitment to staff development and team building; experience managing a 
diverse professional team. 

 Ability to travel throughout Berkshire County, MA at all times of the year to attend 
meetings, events, and training. (Frequent trips to Boston, Springfield, Greenfield, 
and other locations are required.) 

 U.S Citizenship or lawful permanent resident. 
 
PREFERRED QUALIFICATIONS 

 Professional certification in planning (AICP) or other related certifications. 
 Experience with a similar agency or organization. 
 Success in writing, securing, and administering grants; experience with program 

development and assessment. 
 Strong presentation, networking, and relationship-building skills; ability to convey 

complex information clearly. 
 Experience negotiating contracts, agreements, and working arrangements. 

 

PAY RANGE
As of July 01, 2024, the pay range is $105,506.00-$163,736.00 per year, depending on 
education and experience. Market adjustments and merit raises are generally available in 
July each year. BRPC may not alter the pay range unless the position is re-posted.  
 
BENEFITS

 MA State Retirement System 
 Health, Dental & Vision Insurance 
 Short-Term Disability, Long-Term Disability, Life Insurance 
 Medical & Dependent Care Flexible Spending Accounts (FSA) 
 457b Deferred Compensation Plan 
 Generous Paid Time Off (Vacation, Sick, Holidays, Floating Holiday) 
 Professional Development Funds 
 Employee Assistance Program 
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EEO/SMOKE- AND DRUG-FREE WORKPLACE 
BRPC is a smoke- and drug-free workplace that does not discriminate based on race, 
ethnicity, age, or gender and actively seeks diversity, equity, and inclusion in all its 
hiring. 
 
No telephone calls. Application review begins January 10, 2026, and will continue until the 
position is filled.  
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Berkshire Regional Planning Commission (BRPC)
 

EXECUTIVE DIRECTOR 
 

Position Summary: 

The Executive Director serves as the public “face and voice” of the BRPC. The Executive 
Director is charged with successfully implementing the organization’s Mission Statement, 
Vision, and Values, and working with a wide variety of citizens, municipal, business, non-profit, 
legislative and other leaders to assertively advocate Berkshire County’s needs and opportunities 
while providing management and leadership to a diversely focused professional staff.  The 
Executive Director works with a commission composed of appointees from thirty-two member 
municipalities and an executive committee.  
 
Representative Responsibilities: 

The Commission

 Maintains a working knowledge of trends and significant development in the field of 
municipal and regional planning, and municipal governance, and how those trends may 
impact the region. 

 Maintains and enhances BRPC’s reputation as a trusted resource of unbiased, 
professional information and assistance; build upon its role as a key regional player. 

 Supports Commission members and the Executive Committee in discharging their duties 
to determine, establish and implement policy on matters appropriate to the BRPC and the 
region. 

 Provides leadership in proposing solutions and options for the Commission to consider 
when setting policy for the organization and assists the Commission in developing and 
implementing those policies. 

 Works with the Commission and member communities to formulate, refine and 
implement strategic plans to review and grow the scope of BRPC services in alignment 
and support of community and regional needs. 

 Assures BRPC compliance with federal and state laws and regulations. 

 Develops and maintains sound fiscal practices to ensure BRPC’s financial stability. 

 Responsible for managing BRPC’s affiliated non-profit, Berkshires Tomorrow, Inc. See  
http://berkshireplanning.org/about/berkshires-tomorrow-inc/. 

 Reports directly to the Commission and the Executive Committee. 

External Organizations
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 Acts as a primary representative for BRPC with the public, media, and elected and 
appointed officials; works closely with the region’s state and federal delegation to follow 
legislative trends and opportunities; works closely with state administrative officials.

 Advocates for the adopted policies, plans, and policy positions of the BRPC and on 
behalf of the region and its communities. 

 Works closely with diverse constituencies related to the work of BRPC. 

Serves on local, regional, and statewide committees and boards representing BRPC, 
Berkshire County, and/or western Massachusetts as assigned by gubernatorial 
appointment, Commission recommendation, or professional judgment. 

 
The Professional Staff 

Provides overall management of a diverse professional staff to achieve BRPC’s mission 
and implement activities of the Commission.

Provides leadership and guidance to the staff, including development of personnel 
policies and procedures; overall monitoring of work and identification of potential issues; 
manages the hiring process; ensures professional development of staff; counsels and 
disciplines staff; assures BRPC compliance with personnel laws and regulations. 

 Currently leads a diverse professional team of forty one FTEs and eleven PTEs, directly 
managing seven program managers.  

 Maintains a working climate that attracts employees from diverse social and ethnic 
backgrounds, and keeps and motivates a top quality professional staff. 

Qualifications: 

Education, Training and Experience:

 Ten or more years of directly relevant and broad community or regional planning 
experience with increasing supervisory and management experience required.

 Master’s degree, or equivalent, required; degree in planning or public administration 
strongly preferred.  

 Professional certification in planning (AICP) or other related certifications highly 
desired.  

 Experience with a similar agency or organization is highly desirable. 

 Success in writing, securing, and administering grants is highly desirable.  

 Experience in all aspects of program development, management and assessment is highly
desirable.

 Strong understanding of public finance and measures of performance is highly desirable.

Knowledge: 
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 Comprehensive planning, transportation planning, economic development planning, 
public health, community development, environmental and energy planning, and 
municipal service delivery.  

 Principles and practices of public finance, budget development and management, 
personnel management, and intergovernmental relations. 

 Laws, legislative mechanisms, and regulations that affect municipal and regional 
government and expertise in municipal and regional agency operations and organization.  

 Working proficiency with Microsoft Office Suite and knowledge of relevant software 
technologies. 

Personal Abilities: 

 Is a high energy self-starter who will manage and grow an already aggressive work 
program.

 Reacts positively to unexpected opportunities and challenges.  

 Is a strong coalition builder who communicates and works effectively with a variety of 
internal and external stakeholders.

 Negotiates to achieve consensus amongst differing opinions and competing priorities.  

 Prioritizes multiple tasks and exercises sound and independent judgment within general 
policy guidelines.  

 Plans, organizes, and directs the preparation of reports.  

 Analyzes problems, develops options, and formulates recommendations.  

 Takes responsibility for local projects and their implementation. 

 Negotiates contracts, agreements, and appropriate working arrangements and achieves 
timely results under stressful circumstances.  

 Possesses a strong commitment to staff development and team building; successful track 
record of recruiting, directly and indirectly managing and retaining a diverse team of 
professionals. 

Skills: 

 Outstanding written, communication, networking, and presentation skills. 

 Organizational and leadership skills.

 Experience and proclivity to be an outgoing spokesperson and relationship builder.

 Clearly and concisely conveys complex information to employees, officials, and the 
public.

Physical Requirements: 

 Frequent attendance at evening meetings and frequent long working hours.  

 Viewing computer screens and working with details for extended periods of time. 
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 Operation of standard office equipment. 

Movement throughout office and to multiple locations outside the office. 

Driving personal vehicle on Commission business in year-round weather conditions and 
at night; frequent trips to Boston, Springfield, Greenfield, and other locations that are 
generally 150 miles or less in distance. 
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