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MEETING NOTICE 
There will be a meeting of the 

FINANCE COMMITTEE 
of the 

BERKSHIRE REGIONAL PLANNING COMMISSION 
on Thursday, January 29, 2026, at 4:00 p.m. 

This will be a virtual meeting as allowed by An Act relative to extending certain 
measures adopted during the COVID-19 emergency which extended certain 
provisions of the Open Meeting Law, G.L. c.30A sec.20, until June 30, 2027. 

To participate virtually, join the Zoom meeting at 
https://us02web.zoom.us/j/81305315992 

Meeting ID: 813 0531 5992 
Dial by location, 3092053325, 81305315992, 3126266799 

Meeting materials are on BRPC’s website: www.berkshireplanning.org. 
Click the calendar of events, then the meeting name, and follow the link to 

materials. 

AGENDA 

I. Call to Order & Open Meeting Law Statement
II. Vote to approve the Minutes of the Finance Committee Meeting of December

1, 2025*
III. Vote to Approve the FY2025 Audit, presented by David Irwin, Adelson &

Company*
IV. Vote to Approve Berkshire Regional Planning Commission to pay via ACH

(Automated Clearing House) *
V. Report on OPEB Trust Activity and Balance as of 1/1/2025 to 12/31/2025
VI. Report on State Retirement (employer portions)
VII. Next Meeting
VIII. Adjournment*

* Items Requiring Action

posted 1/23/26 
11:30am
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DRAFT Berkshire Regional Planning Commission 
Finance Committee Minutes 
Monday, December 1, 2025 

 
This was a virtual meeting as allowed by An Act relative to extending certain 

COVID-19 measures adopted during the state of emergency extending certain 
provisions of the Open Meeting Law, G.L. c.30A sec.20 until June 30, 2027. 

 
I. Treasurer Sam Haupt called the meeting to order at 4:02PM. He stated that 

BRPC was recording the meeting and said that if anyone else wanted to 
record it, they needed to inform him.  

Roll Call: 
Office Administrator, Caitlin Davis read the roll call: 
 
Members attending the meeting 
Malcolm Fick, Chair, Great Barrington Alternate, nonvoting 
Buck Donovan, Vice Chair, Adams Alternate 
Sheila Irvin, Clerk, Pittsfield Delegate  
Sam Haupt, Treasurer, Lee Delegate 
Kyle Hanlon, At-Large, North Adams Delegate 

 
Staff present: Tom Matuszko, Executive Director; Marianne Sniezek, 
Office Manager; Caitlin Davis, Office Administrator 
 

II. Vote to approve the Minutes of the Finance Committee Meeting of April 29, 
2025.  

Sheila Irvin motioned to approve the Minutes of the Finance Committee 
Meeting on April 29, 2025. Kyle Hanlon seconded the motion.  

There was no discussion. 

The motion passed unanimously by a roll call vote from Buck Donovan, Sheila 
Irvin, Sam Haupt and Kyle Hanlon.  

III. Vote to Recommend the FY27 Assessments to the Executive Committee on 
December 4 and the Commission on January 15, 2026.  
 
Staff explained the Commission must ratify any action by the Executive 
Committee. Marianne explained the FY26 Assessment document showing 
Options A- no increase, B – 1% increase and C – 2.5% increase. Tom 



 

explained the municipalities will need the 2027 assessments for their budget 
preparation, which begins in December in some municipalities.  
 
Kyle Hanlon motioned to approve the recommendation of Option C FY27 
Assessment rate of 2.5% increase for the FY2027 budget to the Executive 
Committee on December 4 and ask the full Commission for approval at the 
January 15, 2026, meeting. Buck Donovan seconded the motion.  
 
There was no discussion. 
 
It passed unanimously by a roll call vote from Buck Donovan, Sheila Irvin, 
Sam Haupt and Kyle Hanlon.  
 

IV. Report on OPEB Trust Balance as of 11.20.2025 

BRPC’s Mission Square Retirement balance as of 11/20/2025, is 
$1,934,313.08. This is an increase from the previous year. The last report’s 
balance was $1.7m. Adelson will review the liability for the audit.  

V. Report on the State Retirement (employer portions) 

Tom recapped the state retirement employer portion which BRPC is currently 
exempt from. There is no current action on this. There are two pieces of 
legislation on file; one favoring BRPC, since regional planning agencies would 
not have to pay the employer’s share. The other piece of legislation is by the 
treasurer which would make BRPC pay the employer’s share. They both went 
through the first committee and were reported out. It is unclear yet if they 
will both get reported out of the Ways and Means committee, although they 
have made it further this year than in previous years.  
 

VI. Next Meeting 

The next meeting will be scheduled after the audit is complete, which 
Adelson will present. 

VII. Adjournment 

Kyle Hanlon motioned to adjourn the meeting. Buck Donovan seconded the 
motion. It passed unanimously by a roll call vote from Buck Donovan, Sheila 
Irvin, Sam Haupt and Kyle Hanlon.  
 

Meeting adjourned at 4:12 pm.  

 



 

Documents and Exhibits Used: 

− Draft Minutes Finance Committee Meeting of April 29, 2025 
− FY2027 Assessment Options 
− Mission Square Retirement balance as of 11/20/2025 
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Memorandum 
 

January 29, 2026 
 

From: Marianne Sniezek 
 
Request for approval for the Berkshire Regional Planning Commission to pay via 

ACH (Automated Clearing House) instead of issuing checks for the following 

vendors with prior approval by the Executive Director. 

 

Approved by Finance Committee 05/05/2022 to eliminate dual signatures for the 
following checks: 

• The Cooper Center LLCZam LLC. for the monthly rent per BRPC's lease and 
utilities reimbursement. 

• Berkshires Tomorrow Inc. per agreements between BRPC and BTI 

• Mass State Board of Retirement for semi-monthly retirement deductions from 

employee's pay 

• MIIA Health Benefits Trust for monthly Health and Dental 



Mission Square

Request ID: 397623 Request Date:
Date Range: 07/01/2025 - 12/31/2025 Date Type:
ICU ID: 4040 ICU Name:
Plan ID: 803222 Plan Name:
Plan Asset Summary

Asset Category Beginning of Period End of Period
Plan Assets $1,855,539.27 $1,987,269.54

Forfeiture Account $0.00 $0.00
Total Trust $1,855,539.27 $1,987,269.54

Request ID: 397623 Request Date:
Date Range: 07/01/2025 - 12/31/2025 Date Type:
ICU ID: 4040 ICU Name:
Plan ID: 803222 Plan Name:
Plan Income Summary

Transaction Type Total
Opening Balance $1,855,539.27

Gain / (Loss) $132,655.16
CDSC/Commissions/STTR/Fees -$924.89

Closing Balance $1,987,269.54

Request ID: 397623 Request Date:
Date Range: 07/01/2025 - 12/31/2025 Date Type:
ICU ID: 4040 ICU Name:
Plan ID: 803222 Plan Name:
Plan Investment Vehicle 
Summary

Vehicle
Beginning of

Period Assets
End of

Period Assets
Forfeiture

Account
Total Plan

Assets change
Fidelity Investments Money 
Market Funds Government 

Portfolio $0.00 $0.00 $0.00 $0.00

Missionsquare Ii Model Portfolio 
Aggressive Fund $869,434.83 $937,209.87 $0.00 $937,209.87 $67,775.04

Missionsquare Ii Model Portfolio 
Moderate Fund $638,882.90 $683,862.33 $0.00 $683,862.33 $44,979.43

Missionsquare Ii Model Portfolio 
Conservative Fund $347,221.54 $366,197.34 $0.00 $366,197.34 $18,975.80

Total $1,855,539.27 $1,987,269.54 $0.00 $1,987,269.54 $131,730.27

Trust Report Transactions

Trust Report
01/18/2026
Confirm
Missionsquare Retirement
Berkshire Region Plan Comm (Eip)

Confirm
Missionsquare Retirement
Berkshire Region Plan Comm (Eip)

01/18/2026
Confirm
Missionsquare Retirement
Berkshire Region Plan Comm (Eip)

Trust Report by Investment
01/18/2026
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